
Promotion, marketing and paid advertising/media buys that reach outside 
of Leon County/Tallahassee with potential to drive overnight visitation

General and adminstrative expenses
Building, renovating and/or remodeling expenses

Permanent equipment purchases
Debts incurred prior to the fiscal year of grant period

Event production and technical expenses DEI programming, promotion, materials or training
Site fees/costs (venue rentals, insurance) Food or beverage

The Visit Tallahassee Sports/Special/Emerging Signature & Signature grants are intended to supplement other funding sources for your event.  

Contract help such as performers, judges, and parking attendants.
Paid advertising that primarily targets Leon County/ Tallahassee and its 

residents

Rights fees, sanction fees, non-monetary awards, and travel expenses for 
guest speakers, performers, event officials, or referees, including lodging.

Lodging or travel expenses for attendees
In-kind services

Monetary awards
Raffle prizes

Expenses paid to board-affiliated vendors

Income/Revenue should include all income sources that will help fund the event that correspond to the allowable 
expenses.   Revenue can come from other sponsorships or grants, ticket sales, registration fees, etc.  

Political events and activities

Please provide allowable expense detail of the event budget on the 'Event Budget' form.

For events requesting less than $10,000 in grant funding, Visit Tallahassee only needs to see the allowable expenses.  

Allowable Expenses Unallowable Expenses

Leon County Division of Tourism
Sports - Special 

Instructions for Event Budget Form

For events requesting $10,000 or more in grant funding, expenses totaling at least 125% of the grant funding request 
must be provided.  Unallowable expenses can be used to demonstrate the 25% above the grant funding request. 

The total budget for the event is to be stated as a single amount.  The detail of the entire budget is not required.



Total Event Budget:

EXPENSES

Event Name:

All applications must show allowable expenses totalling at least the 
amount of the grant funding request.

Applications requesting $10,000 or more in grant funding can 
provide unallowable expenses to document expenses 125% of the 

grant funding request.

Event Production/Technical Expenses Estimated Cost

Marketing outside of Leon County

Estimated Cost

Estimated Cost

Event Production/Technical Expenses

Contract Help Estimated Cost

Site Fees & Costs Estimated Cost

Permanent equipment purchases Estimated Cost

Estimated CostGeneral & administrative expense

Building & remodeling expense Estimated Cost

DEI programming, promotion, materials Estimated Cost

Debts incurred prior to fiscal year Estimated Cost

Paid advertising targeting Leon County Estimated Cost

Food or beverage Estimated Cost

Lodging/travel for attendees Estimated Cost

Allowable expenses Unallowable expenses

Leon County Division of Tourism
Sports - Special 

Grant Application Budget Form



INCOME/REVENUE

Rights Fees, Non-Monetary Awards, etc. Estimated Cost

Grants Estimated Income

Total Allowable Expenses $0.00

Ticket Sales/Registration Fees Estimated Income

Sponsorships Estimated Income

Total Income $0.00

In-kind services Estimated Cost

Raffle prizes Estimated Cost

Monetary awards Estimated Cost

Total Unallowable Expenses $0.00

Board-affiliated vendor expenses Estimated Cost

(Required to show funding sources for your event)
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