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LEON COUNTY BOARD OF COUNTY COMMISSIONERS

NEW VENDOR FORM
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Instructions: Requestor must provide all information requested on this form and a vendor completed IRS form W-9 (available on the Intranet) in order for this request to be processed.  The request must be approved by another person authorized to request a purchase order request in the respective office.  New vendor requests are processed by the Finance Department or the Purchasing Division.  Incomplete forms will be returned to the requestor.
Vendor Name:
Corporation:
or
Individual: 
FEIN or Social Security #:


Vendor Addresses:
The vendor addresses are used to mail purchase orders (mailing) and payments to the vendors (remittance).   Both addresses with zip codes are required.

Mailing: 

Remittance:

Company Contact: __________________________________

Telephone #:
_________Fax #:______________________

E-Mail: ______________________________________
Income Type (if not a corporation):
(
NC - Non-Employee Compensation

(
PR - Other Income

(
RE - Rents

Is this a minority vendor?  _____ Yes
_____ No
_____ Don’t know
Department/Division: Division of Tourism





Requested by: Katie Kole Phone Number: 850-606-2324
Signature of Requester: 




 Date: 




 
Approved by: Kerri L. Post Title: Executive Director
Authorized Signature: 
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